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5. COURSE MANAGEMENT SYSTEM
NWP uses myClass (D2L/Brightspace), an online course management system. See the BA1150 course
home page for important course information. To access visit https://myclass.gprc.ab.ca/d2l/home
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COURSE SCHEDULE/TENTATIVE TIMELINE:
The course schedule is approximate and may vary slightly at the discretion of the instructor.

Week starting . . . Lecture and Lab Activities and Required Reading

May 6 Course outline, technology check, and Getting Started
Word — Chapter 1/2

May 13 Word - Chapter 2/3

May 20 Word - Chapter 4
Word Module Exam

May 27 Excel - Chapter 1

June 3 Excel - Chapter 2

June 10 Oct 9 Thanksgiving Day — No Classes
Excel — Chapter 3

June 17 Excel - Chapter 4

June 24 Excel Module Exam
Access - Chapter 1

July 1 Canada Day & Spring Break — No Classes

July 8 Access - Chapter 2

July 15 Access - Chapter 3
Access Module Exam

July 22 Power BI

July 29 PowerPoint, Chapter 1 & 2

Aug 5 PowerPoint, Chapter 3 & 4

Aug 13 PowerPoint Module Exam

Aug 16-22 Final Exam (Cumulative — all chapters) (120 minutes or 2 hours)

STUDENT RESPONSIBILITIES:
Registered students are expected to abide by the rules and regulations of the Polytechnic. As students, rights apply to
the Polytechnic in terms of what students are expected to know, expect,
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study, and may not be reproduced, transferred, distributed, or displayed in any public manner. Any images taken
without instructor consent will need to be deleted immediately.

Webmail

Students may contact the instructor by NWP Webmail. Webmail will be answered within two business days outside
of stated office hours. Webmail correspondence must be sent to your instructor from your NWP Webmail account.
Webmail should be professionally formatted with correct spelling and grammar. Webmail must include a subject line
and reference to the course code and material(s) and/or textbook pages, etc.

Copyright

NWP respects Canadian and International laws and agreements with respect to the use of copyright materials. It is the
responsibility of the individual using copyrighted materials to ensure said use is compliant with Canadian law, the Use
of Copyright Materials Policy, and the Copyright Practices Guide for NWP instructors and Staff. See
https://www.nwpolytech.ca/about/administration/policies/index.html and
https://www.nwpolytech.ca/about/administration/policies/fetch.php?ID=71 .

STATEMENT ON ACADEMIC MISCONDUCT:

Academic Misconduct will not be tolerated. For a more precise definition of academic misconduct and its
consequences, refer to the Student Rights and Responsibilities policy available

at https.//www.nwpolytech.ca/about/administration/policies/index.html.

**Note: all Academic and Admini]T 612 792 reW* nBTO/:5
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